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Setting mail di outlook

1. Buka Outlook pilih account setting

Inba:
Account Information
Open & Export
=1 andrataris@sidistributor.com
= -
Save As POP/SMTP
4 Add Account
’_’__| Account Settings
.%‘ Change settings for this account or set up more connections.
Account
Settings~
Office Account .
F Account Settings...
Onti 8. Add and remove accounts or
ions :
b change existing connection settings. . by emptying Deleted ltems and archiving,
| Cleanup |
Exit Tools -
Rules and Alerts
g Use Rules and Alerts to help organize your incoming e-mail messages, and receive
Manage Rules updates when items are added, changed, or removed.
& Alerts
Slow and Disabled COM Add-ins
Manage COM add-ins that are affecting your Outlook experience.
Manage COM
Add-Ins
2. Pilih new
jilbox_~| | £ Ronh: @3 Ranhe Al £33 Eanuard
Account Settings *

25|
E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail  Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

(o Mew.. 3% Repair.. [5F Change.. €2 SetasDefault X Remove @ &

B
Mame
idistributor.com C

[1:3 andrataris@silog.co.id (1) IMAP/SMTP
B
2

Selected account delivers new messages to the following location:

| Change Folder = andralama\lnbox

9 in data file D\ANDRA_DATA\ANDRANOutlook Files\andrataris@waruabadi.com.pst
9

Close
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3. Pilihimap

Knowledge Base

Isikan nama, alamat email dan password terbaru setelah dilakukan reset di webmail.
Untuk incoming mail server isikan “ zten.cloudmatika.com ”

Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: andrataris i
the epiries are correct.

Email Address: andrataris@silog.co.id

Server Information

Account Type: IMAP

Incoming mail server: mail.silog.co.id is clicked

Qutgoing mail server (SMTP): | mail silog.co.id
Logon Information

User Name: andrataris@silog.co.id

Mail to keep offline:  All

Fassword: AR

ﬂRemember password

|:I Require logon using Secure Password Authentication
SPA]

Test Account Settings ...

ﬂAutomaticaIIy test account settings when MNext

4. Pilih more setting outgoing server centang “my going server”

Chanoe Account

POP and IMAP Account Settings

Internet E-mail Settings

General OCutgoing Server  Advanced
Use
Youl My outgoing server [SMTP] requires authentication
o Use same settings as my incoming mail server
Emi
1 ) Log on using
Sen
Arc
Iney Remember password
oul Require Secure Password Authentication [SPA)
Log
Use
Pas

. [ o |

Maore Settings ...
Int Settings

mend that you test your account to ensure that
i are correct.

»unt Settings ...

omatically test account settings when Mext
licked

ep offline:  All

Maore Settings ..

Cancel
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5.

Pilih advance isikan sesuai dengan gambar ini

h

& Account

POP and IMAP Account Settings

Use

You

Emi

Internet E-mail Settings

General OCutgoing Server Advanced

Server Port Numbers

Incaming server [IMAP): 993 Use Defaults

Use the following type of encrypted connection: | 55L
Dutgoing server [SMTP): 58?1
Use the following type of encrypted connection: | TLS

Server Timeouts

Short B Long 1 minute
Folders

Root folder path:

Sent Items
[C] Do not save copies of sent items
Deleted Items

|:I Mark items for deletion but do not move them automatically

ltems marked for deletion will be permanently deleted when

the items in the mailbox are purged.
ﬂEurge items when switching folders while online

Cancel

Knowledge Base

Int Settings

mend that you test your account to ensure that
jare correct,

»unt Settings ...

omatically test account settings when Mext
licked

ep offline: All

More Settings ...
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